richtlinien

ProjeCT REPORT

To: 

Austrian Development Agency 

NGO Cooperation and Humanitarian Aid

Zelinkagasse 2, 1010 Vienna

E-mail: nro.kooperation@ada.gv.at
The final report on the project progress is to be submitted by e-mail on termination of the project. Originals of additional documents can be sent to the NGO Cooperation desk. 

Final Report
Contract number:      /     
	Contract partner in Austria
	Local project partner

	Name:


	Name:



	Address:


	Address:



	Telephone, e-mail:


	Telephone, e-mail:



	Project officer/contact:


	Project officer/contact:




Project title:      
	Country:


	Region/place:



	Duration from:


	to:



	Report as at (date):


	submitted on:




Invoicing as at (date) in euros

	Total project costs 
	Invoiced to date
	Submitted for verification as at (date)
	Outstanding

	
	
	
	


Date, report written by

     
1. Brief description of project progress
 (German, max. 1 page)

Summary regarding 

· achievement of goals
· impact for target groups/beneficiaries

· activities carried out 

2. Project progress by activities
	Expected results

(as per funding application)
	Results achieved / indicators
	Activities for achieving goal
	Reason for deviation (anticipated / achieved results)
	(  control measures (in the event of deviations)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Project goal achieved/discernible impact 

4. Difficulties encountered/changes in external situation

(see section 7 “Assumptions” in funding application)
5. Cooperation/networking with …
· Project partner: type of partnership, strengths/weaknesses in cooperation, etc.
· Other organisations: synergies, information exchange, etc.
· Local authorities/ministries: lobbying, etc.
6. Capacity building/sustainability
· What specific capacity building measures have been taken? 

· What sustainable impact on the local environment can be discerned?

7. Allowance for ADC cross-cutting themes
· Poverty reduction
· Promotion of democracy and human rights
· Inclusion of disadvantaged groups such as children, elderly persons, persons with disabilities 
· Gender

· Environment
8. Lessons learnt/outlook
· Experience from project implementation
· Outlook for target groups/beneficiaries after termination of the project
9. Public awareness raising locally and in Austria
What public awareness raising activities have been carried out (e.g. photographs, newspaper articles)?










































� The brief description must be submitted in German. The other parts of the project report and any additions may be written in English. Consultation with the NGO Cooperation and Humanitarian Aid desk is required for documents in other languages.
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